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Vocabulary OFFICE SUPPLIES

1 scissors

2 stapler

3 staples

4 liquid glue

5 glue sticks

6 masking tape
7 binder clip

8 notepad

9 envelope
10 correction fluid
11 sealing tape
12 file folder
13 paper clip
14 carbon paper
15 correction pen
16 message pad
17 pushpin

18 thumbtack

19 highlighters
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AANNNIEIDINgwludnau

d11N9U/NDIAAY Division of Finance

U39 Section of General Administration
NI8N13LeU Subdivision of Finance

AUy Subdivision of Accounting

AREITEE) Subdivision of Supplies
ﬂﬂunﬁ%ml,azmi%’w Section of Purchasing and Hiring
H1eN15ULaz Uy Subdivision of Finance & Accounting
47UTING Section of Clerical Work
UNITRUNTURYY Section of Finance and Accounting
518918 Expenditure

mnﬂﬁmammﬂﬁi’j’aammz%’a@ Compensation, Expenses & Materials

NUINAEIS1TULAA Public Commodity
NUINRUIANYU Grant in Aid
WUINTNBTIDY Other expenditure
ANSTIULLEY Fee

AUSU Fine
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The 12 Verb Tenses

Past Present Future
Simple | ate pizza yesterday | eat pizza everyday. | will eat pizza tomorrow.
S+V2+0 S+V1l+0O S+wil+V+0

Continuous | | was eating pizza when you || am eating pizza right | will be eating pizza when

arrived. now. you arrive.

S + was/were + (V+ing) + O S + am/is/are + (V+ing) + O S + will be + (V+ing) + O

Perfect | had eaten all of the pizza || have eaten all of the | will have eaten all of the

when you arrived. pizza. pizza by the time you arrive.

S+ had + V3 +0 S + have/has + V3 +O S + will have +V3+0

Perfect | had been eating pizza for || have been eating pizza || will have been eating pizza
Continuous | 2 hours when you arrived.  |for 2 hours. for 2 hours when you arrive.

S + had been + (V+ing) + O

S + have/has been + (V+ing) + O

S + will have been + (V+ing) + O
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Legend: S =Subject O = Object V= Verb (V1 = present / V2 = past / V3 = past participle)




Telling Time

It's five past...

It's five to...

It's ten to... It's ten past...

x""llrj"f

It's a quater to... It's a quater past...

It's twenty to... It's twenty past...

It's twenty five fo... It's twenty-five past...

it's half past...

1: 05 1781 1 WIHWNT 5 U
HUAD 5 UM WU 1 WIRAN

It’s five past one.

2. 10 ¥781 2 U1K¥N1 10 U
HUAD 10 W WU 2 UIRAN

It’s ten past two.

3. 15 17981 3 UI¥N1 15 U
HUAD 15 U WU 3 UIRAN

It’s a quater past three.
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7. 35 1781 7 41N 35 U
1UAD 25 UM 9209 8 UIWAN
It’s twenty-five to eight.

8. 40 1781 8 U1KN1 40 U
1UAD 20 U 9209 9 WKW

It’s twenty to nine.

9. 45 1781 9 U1K¥N1 45 U
TUAD 15 U 9209 10 WIRWAN

It’s a quater to ten.



Thai Sentense English Sentence

AUIDUITIUNIYIDING Y | like studying English
51451’6%’153&5’1 | would like to drink water
mmﬂ%’uﬁ%aumn The weather is very warm
Uuﬁﬂm@aﬁﬂ You look good today
ﬂlmtﬂ‘c’l‘lﬂLﬁa’m’NLLau Have you ever been to Bangsaen beach?

AeaaunIwdngwliaulalug Can you teach English to me?
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